Type the text below as it is

a) Table management

SUBJECTS BOT MOT EOT average
English 40 70 67

Maths 45 67 43

Sst 78 67 88

Science 68 90 87

Total

i) Use relevant function to find the average of BOT,MOT and EOT for
each subject (4mks)

ii)  Compute the total marks for all te subject using relevant function
(1Imk)

iii)  Apply table styles of your choice (1mk)

iv)  Format column for bot Black, for MOT yellow and for EOT Red (3
mks)

b) Insert footer your name and header yoir City (2mKks)

c) Insert comment on BOT “ This is te first Paper in the beginning of term”
(1mk)

d) Insert a page number (1mk)

e) Display Subjects, BOT and EOT on a column graph (1mks)

f) Insert a screen short of your Desktop at the end of the table (1mk)

g) Insert a cover page of your choice to this document (1mk)



b) Type the text below as itis
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i) Insert a Picture of your choice to behind the text
ii) Insert a curent date and time using relevant function



